
Information Handbook of 
Ismailsaheb Mulla Law College, Satara 

(As per Right to Information Act, 2005) 
INTRODUCTION 

Inaccordancewith theprovisionscontainedinsection2(j)ofthe 

Act,thisInformation Handbook will enable the stakeholders to obtain information as 

toheprovisionscontainedinvariousrulesandregulationsgoverningRayatShikshanSanst

ha’sIsmailsahebMullaLawCollege,Sataraandrelated information. 

ThisInformationHandbookisdividedinto17manuals/sections.Eachsectiondea

lswithunitsofinformationasdelineatedundersection4(1)(b). 

Section4(1)(b)(i)/Manual—1: 

Particularsoftheorganization,functionsandduties 

IsmailsahebMullaLawCollegeisestablishedatSatara,byRayatShikshanSanstha,in 

1968. It is recognized by Government of Maharashtra, Affiliated 

toShivajiUniversity,Kolhapur,andBarCouncilofIndiaand  recognized  by  

UGCunder12Band2F. 

For more information visit 

www.imlc.ac.inPostalAddress:- 

IsmailsahebMullaLawCollege, 
KarmaveerSamadhiParisar,PowaiNaka,Satara,Maharashtra-415001,India. 

Website : www.imlc.ac.in 

Tel./FaxNo: 02162234138 

Email : imlcsatara@gmail.com 

MapofLocation 

TheCollegelocationMapisavailableathttps://www.google.com/maps/place/Ismai

l+Saheb+Mulla+Law+CollegeWorkingHours 

CollegeTimingonallWorkingDays:From10.00amto06.00p.m.OfficeTimi

ng:From10.00a.m.to6.00p.m.onallworkingdays.FinancialTransactions:1

0.30a.m.to01.30p.m.onallworkingdays.LibraryTiming:From10.00a.m.to0

6.00p.m.onallworkingdays.WeeklyHolidaywillbeonSunday. 

http://www.imlc.ac.in/
http://www.imlc.ac.in/
mailto:imlcsatara@gmail.com
https://www.google.com/maps/place/Ismail%2BSaheb%2BMulla%2BLaw%2BCollege
https://www.google.com/maps/place/Ismail%2BSaheb%2BMulla%2BLaw%2BCollege


OrganizationandAdministrativeMachineryOrganogra
moftheinstitution 

Theparentinstitutionplaysapivotalroleinthegeneraladministrationofthecollege.
Itformulatestherequisitepoliciesforachievinggoalsandmissions 

ADMINISTRATIVEMACHINERY 
President 

Vice-president Chairman 
Secretary 

 
JointSecretary Auditor JointSecretary 

(SecondaryEducation)  (HigherEducation) 
 RegionalInspector  

 
 

 

Central Southern Northern Western Raigad 

    

2. 
 

ADMINISTRATIVEBODIES 
GeneralBodyMan

agingCouncil 

 

ExecutiveCommittee LifeMemberBody 
 
 

Co-ordinationCommittee HigherEducationCommittee 

 
School Academic LocalManaging 

Committee Committee Committee 

HeadofInstitution/Principal 



CollegeDevelopmentCommittee(CDC) 

PrincipalIQA

C 

 

Faculty AdministrativeStaff 

DifferentCommittees HeadClerk 

  

Students SeniorClerk 

(Students’Counciland 
Students’BarAssociation) 

JuniorClerk 
 

LibraryAttendant 

 

Peon 
AdministrativeSetupofIsmailsahebMullaLawCollege. 

VariouscommitteesinvolvingPrincipal,TeachingandOfficeStaffandstudents,areformedinordertocond
uct administrative,Academicand variouscurricular andco-curricular activities. 

Committee 2023-2024 
Sr.No Chairperson Committees’ Name 

 

 

 

1. 

 

 

 

I/c. Prin.Dr. Patil D.P.  

i) IQAC Committee (Chairman) 

ii) UGC Committee (Chairman) 

iii) B. C. Cell Standing Committee (Chairman) 

iv) Students’ Council (Chairman) 

v) College Development Committee (Secretary)  

vi) Purchase Committee (Chairman) 

vii) Library Advisory Committee (Chairman) 

 

 

2. 

 

 

Prof. Mrs. Suryawanshi 

M.N. 

i) AISHE  

ii) Internal Complaint Committee  

ii) Alumni Committee  

iv) Time Table Committee 

v) College Activity Organization Committee 

 

 

3. 

 

 

Prof. Shri. Desai Y.N. 

i) UGC Committee (Member Secretary) 

ii) IQAC Committee (IQAC Co Ordinator) 

iii)Teaching Learning Evaluation & Merit Promotion Committee 

(College exam) 

iv) DHE (MIS)  

v) Grievance Redressal Cell  

 

 

 

4. 

 

 

 

Prof. Shri. Nikumbh G.Y. 

i)) Admission Committee (Chairman)   

ii) AAA Committee 

iii) Anti Ragging Committee 

iv) Career Guidance & Placement Counseling  



v) NIRF  

 

 

5. 

 

 

Prof. Dr. Jawale R. J. 

i) Students’ Council, and Students’ Bar Association 

ii) Staff Academy & Research Promotion Committee 

iii) Extra-Curricular Activities Committee(NSS/ 

Elocution/Youth etc ) 

iv) BCI Affiliation  

v) Parent -Teacher Committee 

6. Mr. Jadhav P. D. i) Library Advisory Committee (Secretary) 

ii) Lead College Activity 

iii) Building Maintenance & Development Committee 

iv) Gymkhana Committee, Equal Opportunity Cell  

7.  Mr. Amit Dravid i) Wallpaper and Publicity Committee 

v) Legal Aid Committee and Internship Committee (PLV) 

8. Ms. Mrunalini Jadhav Staff Welfare Committee 

Student Discipline and Attendance Committee 

9. Mrs. Shivanjali Deshmukh  College Dress Code Committee 

10. Shri. R M. Khan B. C. Cell Standing Committee (Secretary) 
Purchase Committee (Secretary) 
 

 
 

 
 

I/C Principal, 
Ismailsaheb Mulla Law College, 

Satara 
 

College Development Committee (C.D.C ) 
2022-2023 to 2026-2027 

Sr.No. Name Designation 

1 Adv. Ramraje Naik Nimbalkar Chairperson of the Management or 

his nominee 

2 Dr. Anil Patil 

Vice Chairman Rayat Shikshan Sanstha, Satara 

Secretary of the Management or 

his nominee 

3 Adv. D.I.S. Mulla Local Member 

4 Adv. ShayamprasadBegampure Local Member 

5 Adv. Manisha Barge Local Member 

6 Adv. Kamlesh Pisal Local Member 

7 Prof. Smt. Suryawanshi M.N. HOD Teachers  

8 Prof. Y.N. Desai IQAC coordinator 

9 Prof. G.Y. Nikumbh Teachers Representative 

10 Prof. R.J. Jawale Teachers Representative 

11 Shri. P.D. Jadhav Teachers Representative 

13 Shri. R.M. Khan Non- Teaching Representative 

14  President, Student Council 

15 I/c Principal, Dr. D.P.Patil Secretary, Student’s Council 



Ismailsaheb Mulla Law College, Satara 

 

IQAC Committee 
2022-2023 to 2026-2027 

Sr. 

No. 
Name Designation Capacity 

1 Dr. Patil D.P Chairperson Head of the Institution 

2 Adv. DIS Mulla Member Nominee from the Local Society/Trust 

3 Adv. Begampure S.V. Member Member from the Management 

4 Mrs. SuryawanshiM.N Member Teacher Representatives 

5 Dr.Jawale R.J. Member Teacher Representatives 

6 Mr. Nikumbh G.Y. Member Teacher Representatives 

7 Mr. Jadhav P.D. Member Teacher Representatives 

8 Mrs. Rajebhosale S.R. Member Teacher Representatives 

9 Mr. Khan R.M. Member Senior administrative officer 

10 Ms. Jinat Mulla Member Student Nominee 

11 Mrs. Pawar S.S. Member Alumni Nominee 

12 Adv. Pisal K.M Member Employer/Industrialists Nominee 

13 Mr. Gole Shashikant Member Parent Nominee 

14 Mr. Desai Y.N. Coordinator Coordinator 

STUDENTS’BARASSOCIATION2023-2024 
 

Sr. 
No. 

Name Class Designation 

1   President 

2   VicePresident 

3   Secretary 

4   Treasurer 

5   Member 

6   Member 

7   Member 

8   Member 

9   Member 

10   Member 

11   Member 

12   Member 

13   Member 

14   Member 

15   Member 

16   Member 

Dutiestobeperformed 
To provide quality legal education to law students regarding legal concepts, substantive& 

procedural laws, modes of legal reasoning, process of law making , dispute settlement 



&justicedeliverysystem. 
➢ Tocreatelegalawarenessaboutconstitutionalism&democraticprinciplesamongpeople,to

makethem vigilantaboutthe 
fundamentalrights&Civilresponsibilitiesthroughvariouslegalliteracyprogrammes,legalai
dactivities&sensitizationprogrammes. 

➢ Togeneratelegalliteracyamongpeople&tounderstandlawincludingitsSocial,Economical,P
olitical&Scientificdimensions. 

➢ Toprovideskilled&expertlegalprofessionals&judgesofhighmeritforefficientjusticedeliver
y systems who will be sensitive to wants & aspirations of people & will 
respondaccordingly, to use the legal services to build dynamic social reforms by molding 
publicopinion. 

➢ To accomplish task of social engineering by creating awareness in various areas such 
asconsumer protection, environmental justice through sustainable development, 
humanrights, gender justice, alternative dispute resolution system for peaceful 
settlement ofdisputes. 

➢ Toprovidelegalaid&counselingservicestomassesatgrassrootlevel. 
➢ To create opportunities for all round development of all students encouraging them 

topursueLegal&Socio-Legalresearch. 
➢ Topromoterespectforruleoflaw&administrationofjustice,tostriveforhighstandards of 

professional etiquettes & expertise & to promote continuous 
professionaldevelopmentoflawstudentsthroughInternship&Practicaltraining. 

➢ Organising various seminars / conferences / workshops to address significant 
sociolegalissues. 

DetailsofServicesRendered 

Thecollegerendersvariousservicestoitsstakeholders.Someofthemarebrieflyenumer

atedbelow: 

a. TeachingofFiveyearandThreeYearLawcourses(LL.B.Degree) 

b. Conducting DiplomaCourses and  Certificate  Courses  in  varioussubjects. 

c. Conducting  internal  and  university  examinations  and    

distributingmarklisttostudents. 

d. Organizationofseminars,workshops,guestlectures,sports&  

culturalevents,etc. 

e. ProvidingtrainingandcoachingforJudicialexaminationsconducted  

byMPSC&othercompetitiveexaminationsandAllIndia  Bar  Examinations(AIBE). 

f. Providingvariousstudentwelfareschemes 

includingFreeship/Scholarship/Otherconcessions. 

g. IssuingvariouscertificateslikeT.C./ Bonafideetc. on requestofapplicants. 

h. Providingcareer counselingtoLawStudents. 

i. Providing Coachingfor Law CET entrance examination. 

j. ProvidingLegalAid, LegalLiteracy through organisinglegal aid 

campsinnearbyvillagesandconductinglegalliteracyprogramsandParalegalTraini

ng. 

k. ArrangingforInternshipofstudentsatLawyersChambersforpracticaltrainingan

dCourtvisitsforObservationoftheCourtProcedure. 

l. OrganisingJusticeP. B. GajendragadkarMemorialState   Level   

MootCourtCompetitioneveryyear. 

m. OrganisingRupaliTawadeMemorial Elocution Competition Every Year 

n. OrganisingAdv.V.N.PatilMemorialLectureSeriesEveryYear. 

o. Provisionofvariousfacilitiesfor allround growth of 



studentsincludingbridgecourses,RemedialEnglish,Digitallearninglab&Legalla

nguagelab. 

p. Facilitiestoconductlecturesregardingvarioussubjectsofsocio-

legalimportance. 

q. Providinglibraryfacilitiesincludingbookbank,e-

resources,textbooks,referencebooks,onlinelegalresearchsoftware,journals&peri

odicalstostudentsandfaculty. 

GrievanceRedressal:- 
ForGrievanceRedressalofstudentsandfaculty,therearevariouscommitteesformedint
hecollege. 

➢ ANTI - RAGGING  COMMITTEE 
Sr. 
No. 

Name Designation 

1. Shri. Nikumbh G.Y Chairperson 

2. Shri. Shashikant Gole Member Representatives of Civil &  

Police Administration 

3. Shri. Prashant Jagtap Member Local Media  

4. Adv. Manisha Shirke Member  Non-Governmental 

Organization’s Member / Ex-Student 

5. Adv. Khamkar  Member Representatives of Parents 

6. Mr. Nihal Mulla    -V 
NLC 
 

Member Representative of Students 
belonging to Senior Students 

7. Shri. Khan R.M Member Non-Teaching Staff 

8. Ms. Salunkhe Nayan 

Shukracharya (I-NLC) 

Member Representative of Students 
belonging to fresher Category  

9.  Mrs. Suryawanshi M.N. Member Ex-Student 

10 Shri. Jadhav.P.D. Member Librarian 

 

Internal Complaint Committee  (ICC) 

Sr.No Name Designation 
1 Mrs. Suryawanshi M.N. President 

2 Dr. R.J.Jawale Female Member 

3 Adv. Inamdar P.C. Female Member 

4 Shri. Khan R.M Non-Teaching Member 



5 Shri. Desai Y.N. Teaching Memebr 

6 Adv.BargeM.V NGO-Member 

7 Ms. Vedika Panhalkar Student Representatitve 
8 Ms. Swagta Yadav (LL.M-I) PG.(1) Student  

 

 

GRIEVANCE REDRESSAL COMMITTEE. 

Sr. 

No. 

Name Designation 

1. Prof. Desai Y.N. Secretary 

2. Adv. D.I.S Mulla Member 

3. Adv. ShamprasadBegampure 

 
Member 

4 Prof. Suryawanshi M.N. Member 

5. Prof. G.Y. Nikumbh Member 

6. Prof.Dr.R.J.Jawale Member 

7 Shri. P.D. Jadhav Member 

8 Shri. Khan R.M Member 

GrievanceRedressalProcedure:- 
Thecollegehas appointeda committee, which works under thesupervision 
ofthePrincipal. Thecommittee looks into  the grievances  and  
triestorectifythemforsmoothfunctioningofthecollege.Being  a  single  
facultycollege,severalcommitteesareframedheaded by a 
Chairman/MemberSecretary. 

 
Section4(1)(b)(ii)/Manual -2: 
PowersandDutiesofOfficersandEmployees 

• ThePrincipalistheprincipal-
academicandchiefexecutiveofficerofthecollege.He/Sheis responsiblefor 
administration, 
organization,instructionandmanagementofaffairsofthecollege,asstipulatedin
UniversityRulesandregulations. 

Sr. 
No. 

Designation Functions 



1) Principal Toallocateworkaspercadretoteaching&  non-
teachingstaffandsupervisethework. 
To resolve the difficulties and problems of staff, students 
etc.Tosanctionleave,toappointvariouscommitteesandsupervi
setheirworkandmonitorthereportsfromthem. 
To administerdaily  teaching  activity  and  administer 
academicaswellasadministrativerooting. 

2) Lecturer ToundertaketeachingactivityaspertheUGCandgovernmentnor
ms. 
Todoallexaminationsrelatedwork,likepapersetting,moderatio
n,supervision,capassessment,revaluation&redressaletc.. 
To work in various administrative committees and 
submitreporttotheprincipal. 
Toorganizeseminar,workshops,debatesandotherco-
curricularactivitiesforstudents. 
Toundertakestudentcounseling. 

3) Librarian Tolookafterallworkadministrationinlibrary. 
Issueand return of bookjournals, 
periodicalstostaffandstudents. 
Tomaintainonlinesoftwareandonlinerepository.Tomaintain 
and update accession register and other registers 
inlibraryandstudyroom. 
Tosuperviseworkingoflibraryattendants 
To maintain book bank and administer scholar card 
schemeforstudents. 
Tosuperviseoveralladministration inthe library. 

4) HeadClerk To keep permanent record of documents related
 toGovernmentApproval,Grant-in-aid,Affiliationetc., 
TomaintainandupdateCashbook,ledger,paybook,muster 
book, Auditedstatement, Assessment Report , Employee 

   servicebookandpersonalfile,Pensioncases,Chequeregister,dea
dstockregister,voucherfilesetc.foraccountwriting. 
To get the financial audit done internally as well as 

externallyTodoauditcomplianceanddeductionofincometax,prof
essiontaxandotherdeductionsandissueformno.16insalarycertifi
cate etc. 
ToprepareandsubmitvariousutilizationstoUGC,University,Gove
rnmentetc. 
Toprepareandsubmitbudgetestimatesandmonitoraccountsacc
ordingly. To maintain Sanstha Correspondence, 
StudentsCorrespondenceandotherofficecorrespondence, 

 
Tomonitorandsupervisetheadministrativeofficeworkasper 
normsandadministertheofficecorrespondenceasperdirections 
oftheprincipal. 



5) SeniorClerk To verify and accept Admission forms, Exam
 Forms,Concession forms etc., 
ToissuesT.C/Migration&Bonafidecertificates,marklist,examfor
ms etc., 
TomaintainGeneralRegister,UniversityResult,Ledgeretc.andun
dertake all examrelated work. 
changesinstaffproposals,teaching&non-teachingapprovaletc., 
To maintain roll call and internal and university exam 
record.Tolookafterallcorrespondencetouniversityexam,affiliat
ion,extensionofapprovals,CHBStaffproposal.TomaintainSansth
aCorrespondence,StudentsCorrespondenceandotherofficecorr
espondence, 

 
TohelpotherauthoritiesasperthedirectionsPrincipal&Headclerk. 

6) Junior Clerk To prepare and maintain daily dairy / cash book, Fee 
Register,FeeReceipt,StockRegister,allstatistics,Inward-
outwardregister, compliance register, Stationary Register, sale 
of allforms, diariesetc., 
To maintain and update bio-metric record and write 
remarksaccordingly. 
TomaintainSansthaCorrespondence,StudentsCorrespondence
andotherofficecorrespondence, 
ToprepareandsubmitvariousFeeconcessionproposalstogovern
mentauthorities.Toprepareandsubmitconcessionproposals, 
scholarship/freeship/ebc/ex-
serviceman/sst/ptc,Tohelpotherauthoritiesasperthedirections
Principal&Headclerk. 

7) LibraryAtte
ndant 

Toissue&returnbooksinthelibraryasperdirectionsoflibrarian. 
ToissueI-card,barrowcardtostudents. 
Toupdatenewspaperandmagazineregister. 
Tomaintaincleanlinessinthelibraryandworkasperthedirectionsoft
helibrarian. 

8) Peon To maintain cleanliness Principal Cabin, Staff room, 
Office,Classroom,parking,computerlab,studyroometc. 
TovisitBank,MSEB,Postofficeandotherplacesforbillpayment&
officework. 
Toattendtelephoneinoffice,libraryetc.andtogiveinformationto
principal,ofparents&students  
visitingcollegeforprincipalmeeting. 
To help the other authorities in filing, documentation, sale 
ofadmissionforms,examforms,concessionformsetc. 
TorenderhelpinorganizationofvariousCo-curricularand 
extracurricular activities and programme held in the 
college.ToworkasperthedirectionsofPrincipalandHeadClerk. 

 



• Powersanddutiesofotherauthoritiesincludingfaculty,Officeadministration, 
library and other staff are also in accordance to the rules 
andregulationsoftheUniversityasstatedintheMaharashtraUniversitiesAct.’ 

 
Section4(1)(b)(iii)/ Manual—3: 
Procedurefollowedtotakeadecisiononvariousmatters 
• Strategiesandprocedureinorganizingadmissions,seminar,sports,co-curricular 

and extra-curricular activities, allocation of its work to teachers,preparation 
of time-table, guidelines for purchase of library books etc. areframed 
bythePrincipalalongwith theChairpersons andsecretaries 
andmembersoftheconcernedcommitteeensuringdecentralizationandtranspar
encyintheadministration. 

• TheCollegefunctionsunderthesupervisionandcontroloftheParentInstitutionRay
at Shikshan Sanstha, College Development Committee, IQAC and the 
Principal. 

 
Section4(1)(b)(iv)/Manual—4: 
NormssetbytheCollegeforthedischargeofitsfunctions 

• Norms and standards for various activities of the college are set by 
thecompetentauthoritysuchastheCollegeDevelopmentCommittee,IQAC,
PrincipalandStaffMembers. 

• The Principal, IQAC  andvarious academic committees are 
responsibleforthemaintenanceofthestandardsofinstruction,educationandex
aminationinthecollegeandotheracademicmatters. 

• Norms and standards for various academic activities are set by the 
ShivajiUniversity, Kolhapur, UGC, BCI, IQACand College Development 
Committee oftheCollege. 

 
 

Section4 (1)(b)(v)/Manual—5: 
Rules,regulationsandinstructionsused 

• StatutesandOrdinanceofShivaji University,Kolhapur. 
• Regulations,instructions,notification,Resolutionsregardingallthecoursesinacco

rdancewitha)ShivajiUniversity,Kolhapur,b)GovernmentofMaharashtra 
Statec) Bar Council of India d) UGC e) Rules and regulations ofRayat Shikshan 
Sanstha, Sataraf) Standard code rules g) Maharashtra Civilservicesrules 

• RulesforNon-teachingEmployees,Maharashtra CivilServicesRegulations 

• Various rules / instructions of theShivaji Universityand Rayat 
ShikshanSansthaconcerningpersonnelmanagementfortheteachingandnon-
teachingstaff. 

• Rules and Supplementary rules of Government of India, BCI and UGC, 
exceptwhere the University has its own provisions with regard to teaching and 
non-teachingstaff. 
Moreinformationis availableat following websites. 
• www.barcouncilofindia.org 
• www.imlc.ac.in 
• www.rayatshikshan.edu 
• www.erayat.org 

• www.unishivaji.ac.in 
• www.online.shivajiuniversity.ac.in 
• www.mahaeschol.maharashtra.gov.in 
• www.suk.digitaluniversity.ac 

http://www.barcouncilofindia.org/
http://www.imlc.ac.in/
http://www.rayatshikshan.edu/
http://www.erayat.org/
http://www.unishivaji.ac.in/
http://www.online.shivajiuniversity.ac.in/
http://www.mahaeschol.maharashtra.gov.in/
http://www.suk.digitaluniversity.ac/


• www.ugc.ac.in 
• www.jdhekop.org 
• www.naac.gov.in 
• www.dhepune.gov.in 
• www.llb3.mhpravesh.in 
• www.llb5.mhpravesh.in 
• www.mahacet.org 

 

 

Section 4 (1) (b) (vi) / Manual - 
6:Official documents andtheir 
availability 

Sr. 
No. 

Personwith
whominfor

mation 
isavailable 

Documents 

1 Lecturer Studentattendance,tutorial,academicdiary,internal 
examinationrecord, 

2 HeadClerk Documents related to Government Approval, Grant-in-
aid,Affiliation, Cash book, ledger, paybook, 
musterbook,Audited statement, Assessment Report , 
Employee 
servicebookandpersonalfile,Chequeregister,deadstockregiste
r, 
voucherfiles 

 
 

3 
SeniorClerk Admissionforms,T.C, General Register, UniversityExamForm, 

Result, Ledger,University&Government 
Correspondence, 

4 Junior Clerk FeeRegister,FeeReceipt,StockRegister,Stationary,SansthaCorresp
ondence,StudentsCorrespondence,Feeconcession 
proposalsScholarships&Freeships, 

5 Librarian Books,Journals,Periodicals,AccessionRegister,AudioVisualand 
E-resources, Stock Register, Day Register, Reading 
roomregister,Studyroomregister,bookbankregister,repository, 
barrowcard,Magazine&Newspaperregister 

• Followingdocumentsareavailableinthecollegeoffice 

➢ ThecollegeTimetable 

➢ ExaminationSchedules 

➢ ScholarshipNotices 

➢ AdmissionForms 

➢ AdministrativeNotices 

➢ StudentsRecords(GeneralRegister) 

➢ Students,InternalAssessmentRecords 

➢ Examinationresults 

➢ TheCollegeprospectus 

http://www.ugc.ac.in/
http://www.jdhekop.org/
http://www.naac.gov.in/
http://www.dhepune.gov.in/
http://www.llb3.mhpravesh.in/
http://www.llb5.mhpravesh.in/
http://www.mahacet.org/


➢ Staff information and College directory ( Muster, Service Books and 

Personalfiles) 

➢ Matters pertaining to Accounts (Cash Book, Ledger, Pay Bills, Receipt Book, 

FeeRegisters, Stock Register and Dead StockRegister, Receipt Payment, 

BalanceSheet,AuditedStatements,AssessmentReports) 

➢ CompositionandproceedingsofvariousCommittees 

 
Section4(1)(b)(vii)/Manual-7: 
Modeofpublicparticipation 

• The College Development Committee comprises of eminent personalities 
oftheSociety andrepresentatives ofthe public. 

• TheCollegetakesintoaccountthesuggestionsprovidedbyalumniandpare
ntsatthetimealumnimeetingsand parentsmeetings. 

• The College organizes Legal Aid Camps and Legal Literacy Programmes 
intheVillagesinSataraDistricteveryyeartospreadknowledgeoflawamongstth
emasses. 

• Internship Programme, lectures, workshopsand Para Legal 
TrainingProgrammesforstudentsareorganizedinassociationwithAlumni,Di
strictLegalAid Committee andSataraDistrictBar Association. 

Citizens/Stakeholders/PublicInteraction 
➢ InteractionwithvariousStakeholdersisensuredbyorganising  

Parentmeet,AlumniMeet, 
variousfelicitationprograms,legalaidcamps,legalliteracyprogramsandparale
galtrainingactivities. 

➢ ThecollegeconductsAdv.V.N.PatilMemoriallectureserieseveryyearwherein
 renowned personalities, Judges, Academicians,
 SeniorLawyers,SocialActivistsetc.are  invited to guide  faculty  and  
students.Thisprogramtoisopentoallpublicaswell. 

➢ Interactionisalsoencouragedandformally conductedduring 
theAlumniMeetandAnnualDay. 

➢ Feedbackistakenfromparents,students,teachers,alumniandlawyersaboutcur
riculumandcampusexperience. 

➢ ParentsandmembersofthecivilsocietyarealsofreetomeetthePrincipal/otherc
ollegeauthoritiesonanyworkingday. 

➢ Thesupport,suggestionsandcooperationofallthestakeholdersarealwayswelc
ome. 

➢ The college organises various programs / lectures for creating socio 
legalawareness,environmentalawareness,awarenessaboutgender  
equalityandgenderjusticeetc.involvingvariousstakeholders. 

 
Section4(1)(b)(viii)/Manual-8: 
Councils,Committees,Faculties,Departments,etc.underthe College 
ThecollegehasIQACaswellasCollegeDevelopmentCommittee.Apart 
fromthesecommittees,collegehasconstituteddifferentcommittees.Someofthemare: 

• StudentWelfareCommittee 

• GrievanceRedressalCommittee 
• Anti-Ragging &Ban Smoking Committee 



• InternalComplaintsCommittee 
Note:ThedetailsoftheTeachingStaffmembersCompositionandfunctionsofvariousCom
mitteesintheCollegeareavailableonourwebsite. 

 
 

Section4(1)(b)(ix)/Manual-9: 
Directoryofofficersandemployees 

• Directoryofofficersandemployeesisavailableinthecollegeofficeaswellasonthe
collegewebsite. 

RayatShikshanSanstha’s 
IsmailsahebMullaLawCollege,Satara 

TeachingStaff–2023-2024 
Sr. 
No 

NameofTeacher Designation Qualification 

1. Mrs.PatilD.P. I/c Principal 
B.S.L.LL.M. 

SET, Ph.D. 

2 
Mrs. 
SuryawanshiM.N. 

Asst. 
Professor 

B.S.L., LL.M.NET 

3 Shri. DesaiY.N. =’’= B.S.L, LL.M., NET 

4 Shri.NikumbhG.Y. 
=’’= B.S.L.,LL.M.,SET, 

NET 

5 
Shri. Jawale R.J. =’’= B.Com, LL.M, NET, 

Ph.D 

6 Shri. Jadhav P.D. 
Librarian  M.Lib, NET 

 
Teaching Staff on CHB Basis-2023-2024 

Sr.  
No 

Name of Teacher Designation Qualification 

1 
Smt.Shreelakshmi 
Rajebhonsle 

Lecturerin 
PoliticalScience 

M.A.,Ph.D. 

2 Shri.KolekarY.P. LecturerinLaw B.A.L.,LL.M.,NET 

3 Shri.BhosaleA.U 
Lecturerin 

English 
M.A. (Eng)NET 

3 Smt.KharatS.K 
Lecturerin 
Sociology 

M.A.,(Soc)NET 

4 Smt.RajeMadhuri 
Lecturerin 
Economics 

M.A.(Eco),NET 

5 Shri.ManeMithun 
Lecturerin 

History 
M.A.(History.) 

 
7 

Smt.SnehaSahstrbudhe 
Lecturerin 

EnvironmentalS
tudies 

 
M.Sc.Environment 



HonraryLecturers2023-2024 
Sr.N 

o 
NameofTeacher Designation Qualification 

1 Adv.ShriPatilD.V =” = B.A.,LL.B 

2 Adv.ShriMullaD.IS. =” = B.ALL.B 

3 Adv.Shri.MapuskarV.N =” = 
M.Com., 

LL.M. 

4 Adv.Smt.ShanbhagA.S =” = B.Com,LL.M. 

5 
Adv.Smt. 

ManjushaTalwalkar 
=” = B.Com.,LL.B 

6 Adv.Shri.KhadeL.K =” = B.ScLL.B 

7 Adv. Shri.KulkarniR.N =” = B.S.L.,LL.B. 

8 Adv.Shri.PisalK.M =” = B.S.L.,LL.B 

9 Adv.Smt.PoonamInamdar =” = B.Sc.,LL.M 

10 Adv.Smt.AnupamaGharge =” = B.S.L.,LL.B. 

11 Adv.Shri.PramodShinde =” = B.Sc.,LL.B 

12 Adv.Smt.RajashriSawant =” = LL.M. 

13 Adv.Smt.SuvarnaRandive =” = B.A.,LL.B 

14 Adv.Shri.S.V.Begampure =” = BSL., LL.B 

 

AdministrativeStaff-2023-2024 

Sr. No 
Nameof 
Teacher 

Designation Qualification 

1. Shri.KhanR.M SeniorClerk B.Com.,LTC 

2. Shri.JadhavS.L. JuniorClerk M.Com 

3. Shri.PawarS.S Lib.Atten. S.S.C 

4 
ShriMengade 
D.R. 

Lib.Atten. S.S.C. 

5 Shri.AwareS.D Peon VI 

6 Smt.BobadeS.V. Peon B.Sc 

 

Section4(1)(b)(x)/Manual-10: 
Monthlyremunerationreceivedbyeachofitsemployee 

• Thepayscales of various teaching andnon-teaching  staff are as prescribedby 
the University Grants Commission, Government of   
Maharashtra,ShivajiUniversity,Kolhapur,andadoptedbythe Parent Institution 
RayatShikshanSansthaandtheCollege. 



TeachingStaff:- 
Sr.No NameofTeacher Designation Qualification PayScale 

1. Dr.PawarS.S Principal 
B.Com,LL.M, 

NET,SET,Ph.D. 
131400-67000 

2 ShriKambleC.N Asst.Professor B.Sc.LL.M,NET 68100-205500 

3. Mrs.SuryawanshiM.N. =’’= B.S.L.,LL.M.NET 57700-182400 

4 ShriDesaiY.N. =’’= B.S.L.LL.M.NET 57700-182400 

5 Dr.Mrs.PatilD.P. =’’= B.S.L.LL.M.SET 57700-182400 

6 Shri.NikumbhG.Y. =’’= B.S.L.,LL.M.,SET,NET 57700-182400 

7 Smt.JawaleR.J. =’’= B.Com,LL.B.,LL.M,NET 57700-182400 

8 Shri.MugaliA.P. Librarian B.Lib, M.Lib,NET 57700-182400 

 
Non-TeachingStaff:- 

S.No NameofTeacher Designation 
Qualificati 

on 
PayScale 

1 Shri.Khan R. M. Senior Clerk HSC 9300-34800 

2 Shri.JadhavS.L. Junior Clerk M.Com 19900-63200 

3 Shri.Pawar S. S. Lib. Atten. S.S.C 5200-20200 

4 ShriMengadeD.R. Lib. Atten. S.S.C. 5200-20200 

5 Shri.Aware D.S. Peon VI 5200-20200 

6 Smt.BobadeS.V. Peon B.Sc 15000-47600 

 
CHBSTAFF:- 

Sr. 
No 

NameofTeacher Designation Qualification 
PayScale 

 
1 

Smt. 
ShreelakshmiRaje
bhonsle 

LecturerinPolitical
Science 

 
M.A.,Ph.D. 

Asper 
Govt.&UG

CRules 

2 Shri.KolekarY.P. LecturerinLaw B.A.L.,LL.M.,NET =“ = 

3 Shri.BhosaleA.U LecturerinEnglish M.A. (Eng)NET =“ = 

4 Smt.KharatS.K 
Lecturerin 
Sociology 

M.A.,(Soc)NET 
=“ = 

5 Smt.RajeMadhuri 
Lecturerin 
Economics 

M.A.(Eco),NET 
=“ = 

6 Shri.ManeMithun LecturerinHistory M.A.(History.) =“ = 

 
7 

Smt.SnehaSahstrb
udhe 

LecturerinEnviron
mental 
Studies 

 
M.Sc.Environment 

=“ = 

*Paymenttoteachersonconsolidated/CHBbases/honoraryteachersismadeasper
thenormsofUGC,RayatShikshanSansthaandCollege. 

• ThenormsofShivajiUniversityarefollowedfortheStaffInsuranceScheme. 



Section4(1)(b)(xi)/Manual -11: 
Budgetallocatedtoeachagency 

• The budgetandthe financial estimatesare asapproved by 
theCollegeDevelopmentCommittee,RayatShikshanSansthaandRegiona
lJointDirector,HigherEducation,Kolhapur. 

Section4(1)(b)(xii)/Manual-12: 
Mannerofexecutionofsubsidyprogrammes 

• Salary Grant(Aspernorms and  procedure prescribed by  
GovernmentofMaharashtra) 
• MedicalReimbursementGrant(Aspernormsandprocedurepres
cribedbyGovernmentofMaharashtra) 
• Leave Encashment(As pernorms andprocedure prescribed 

byGovernmentofMaharashtra) 
• Scholarships(AspernormsandprocedureprescribedbyGovernmentofMa
harashtraandCentralGovernment) 
• Freeshipandother Concessions (Aspernorms 
andprocedureprescribedbyGovernmentofMaharashtraandCentralGov
ernment) 

Section4(1)(b)(xiii)/Manual-13: 
ConcessionsgrantedbytheCollege 

• Reservation  policies  of   Government  of  India   in  principle  as  approvedby 
the ShivajiUniversity are followed. Scholarships are given 
toeligiblestudentsaspernormsandprocedureprescribedbyGovernmentof
MaharashtraandCentralGovernment. 

Section4(1)(b)(xiv)/Manual-14: 

InformationavailableinElectronicform 

• Allthe17manualsunderRTIandotherinformationabouttheCollegeareavaila
bleinthecollegeofficeandontheCollegewebsite. 

• Information madepublicly available canbeaccessed 
atcollegewebsite.Allthe 
informationaboutthecollegeisavailableonourwebsiteandinthecollegeoffic
e. 

Section4(1)(b)(xv)/Manual-15: 

Means,methodsandfacilitiesavailabletocitizensforobtaininginformation 

• Unrestricted  AccesstoWebsite. 

• Citizens mayseektheinformation intheOfficerofthe 
collegeonworkingdaysduringofficehours. 

• Throughthenoticeboards,relevantbrochuresandvariousotherruleswhichare
availableinOfficeaswellasonthewebsite. 

• Someofthepublications(i.e.CollegeProspectusetc.)arepricedandcanbeobtai
nedbypayingthestipulatedamount. 

• Unpricedinformationforthegeneralpublicisdisseminatedoccasionallythrou
ghpressreleases,advertisementsetc. 
• LibraryTiming:From09.00a.m.to05.00p.m.onallworkingdays. 

• WeeklyHolidaywillbeonSunday. 



Section4(1)(b)(xvi)/Manual–16 

PublicInformationOfficerShriA
uteK.B. 
HeadClerk,IsmailsahebMullaLawCollege,SataraMo
bile:9423341044,Email:autekb@gmail.com 

 

AppellateAuthority 
Dr.Mrs.PawarS.S. 
Principal,IsmailsahebMullaLawCollege,SataraMobile:94
22400917,Email:sujataspawar@gmail.com 

Section4(1)(b)(xvii)/Manual -

17:OtherUsefulInformation 

 

❖ IsmailsahebMullaLawCollegeisdoingapioneeringworkinthefieldoflegaledu

cationinSataraDistrictandsurroundingareasince1968. 

❖ ItisAffiliatedtoShivajiUniversity(PermanentAffiliationfrom2007) 

❖ RecognisedbyGovernmentofMaharashtra 

❖ RecognisedbyUGC(From2010) 

❖ ApprovedbyBarCouncilofIndia 

❖ ReaccreditedbyNAACwithAGrade(3.03CGPS)fortheperiod2019-2024. 

❖ RegisteredwithNIRF. 

❖ Sofarconducted3NationalLevelSeminarsand6StateLevelSeminars 

❖ LegalAidandLegalLiteracythroughLegalServicesClinic. 

❖ OpportunitiesforLegalEducationatUGaswellasPGlevel(LL.M./LL.B./DLL/DT

L/DCL/COCDiploma&CertificateCourses) 

 
NecessaryInformationaboutthecollegewillbe  available  from  the  

CollegeWebsiteandtheCollege  Office.  This  information  is  updated  from  time  to  

timeontheCollegewebsite. 

mailto:autekb@gmail.com
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